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1. O01mme moJ10KeHUs

I.1. Hacrosmiee MOJIOKEHUE periaMeHTUpPYET JIESITEIbHOCTD
O6ubmmorekn MyHUIIMITATIBLHOTO O0/KETHOrO 001eo0pa3oBaTenbHOro yupexaeHus «CpemHss
obmeoOpazoBatenbHas mkosia Ne 1» r. EMBBI (1anee — oOpa3oBaTebHas OpraHu3arius).

1.2. Hacrosimee mosnoxeHue pazpaboTaHO B COOTBETCTBUU ¢ DeepanibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanuny», nprukazoM MUHKYIBTYPbI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepkaenun llopsinka ydera JOKYMEHTOB, BXOJSIINX B
coctaB 6mOimoTeyHoro GoHAa» ¢ ydyeToMm nuchMa MunHoOpazoBanus Poccun ot 23.03.2004 No
14-51-70/13 «O  TlpumepHOM  TMOJOXEHUH O  OubOIHMOTEKE  00IIe00pa30BaTEILHOIO
yupexaeHus», Meroquyeckux pexkomenpaimmii ®I'BHY «HIIb um. K.JI. Ymuuckoro» ot
31.05.2017.

1.3. bubmuorexka sBISETCA  CTPYKTYPHBIM  TOJpa3[eieHHEM  00pa30BaTeIbHON
OpraHMW3ally, CO3JaHHBIM B IEJIX OOCCIeUeHUs TpaBa YYaCTHUKOB 00pa30oBaTEILHOTO
mpolecca Ha OecIIaTHOE MOJIb30BaHHe OMOINOTEYHO-UH(OPMAIIMOHHBIMU PECypCaMHu.

1.4. Tlopanox monb30BaHMsI MCTOYHUKAMU HH(POpPMAIMM, NEPEYEHb OCHOBHBIX YCIYr U
YCIOBHUS HX TMPEIOCTABICHUS OINPENEISIOTCS HACTOAIIMM IOJOXKEHHEM O OHOIHOTeKe WU
[IpaBWJIaMU I10JIb30BaHUs OWONIMOTEKOM, YTBEP)KICHHBIMU PYKOBOAMTENEM 00pa3oBaTENIbHOMN
OpraHu3aluy.

1.5. Opranuzamus  oOCIyXMBaHUS ~ y4aCTHHUKOB  00Opa3oBaTeNbHOrO  Ipolecca
MIPOU3BOJUTCS B COOTBETCTBHM C MpPAaBHJIAMU TEXHUKH O€30MACHOCTU U MPOTHBOIOKAPHBIMU,
CaHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSIMHU.

2. Hean, 3a1a4n, pyHKIUH OMOJINOTEKH

2.1. llenn OWOAMOTEKH COOTBETCTBYIOT LEISIM OOpa30BaTENbHONW OpraHM3alud U
BKJIFOUAIOT B ce0s B TOM uuciie: GopMHUpOBaHHE OOLIeH KyIbTYphl JIUYHOCTH O0YYaIOMINXCS HA
OCHOBE YCBOEHHs 0053aTEIbHOTO MHHHMYMa COJIEpKaHUS 0011e00pa3oBaTeIbHBIX MIPOTPaMM,
UX aJanTauus K JKU3HM B OOIECTBE, CO3JaHHE OCHOBBI JUIsl OCO3HAaHHOTO BbIOOpa U
HOCJIEAYIOIETO OCBOEHUS INMPOGECCHOHATBHBIX 00pa30BaTEIbHBIX IPOrPaMM, BOCIUTAHUE
IPaXJIaHCTBEHHOCTH, TPYAOJIIOOUS, YBa)XEHUs K TMpaBaM M cBOOOJaM uYelloBeKa, JI0OBHU K
oKpyxaromiel mpupose, Ponune, cembe, popMupoBaHue 310pOBOro 00paza KHU3HH.

2.2. 3agauamu OMOIMOTEKH 00pa30BaTEIbHON OpraHU3alyu SBISIOTCSA:

e o0ecrieyeHrne Y4YaCTHUKOB OO0pa30BaTEIbHOrO Ipoliecca JOCTYNOM K HH(pOpMaIuH,
3HAHUSAM, HJeAM, KYyJIbTYPHBIM IIEHHOCTSM IIOCPEICTBOM MCIIOJb30BaHUS OMOIHMOTEUHO-
MH()OPMAIIMOHHBIX PECYPCOB 00pa30BaTEILHON OpraHU3alNH;

e TIPUBJICYCHHUE O0YJAIOIUXCA K CUCTEMAaTUYeCKOMY YTEHUIO Y4eOHOM, XyJJ0KECTBEHHOH,
HAYYHO-TIOMYJISIPHOH JINTEPATYPHI;

e COZICHICTBUE Pa3BUTHIO MIO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEN 00yJaroImuxcs;

e 00yueHune ocHoBaM OnOIMOTEeYHO-O0nbIHMorpaduyeckoil rpaMOTHOCTH;

e COACUCTBUE TENAarornyeckMM paboOTHMKaM B MOJ00pe  HAayYHO-METOAMYECKON
JIUTEpaTyphl, UHHOPMUPOBAHNE O HOBBIX MOCTYIIEHUSX B OMOINOTEYHBINH (HOHT;

e COBEpPIICHCTBOBAHHME IPEIOCTABISIEMbIX OHOIMOTEKOW YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX MH(OPMAIIMOHHBIX TEXHOJOTUH M KOMIIBIOTEPU3AUU OMOINOTEUHO-UH(POPMAIIMOHHBIX
npoiieccoB, (hopMupoBaHre KOMPOPTHOM OMOIMOTEUHON Cpebl.

2.3. bubnuoteka BBIOJHAET CIEAYONNE (YHKIUH:

2.3.1. ®opmupyer ¢GoHI OUOIMOTEUHO-UH(POPMALMOHHBIX PECYPCOB 00pa30BaTENbHOM
OpTaHM3aIIH:

® KOMIIJICKTYCT OCHOBHOH (I)OH,Z[ y‘-IC6HBIMI/I, XYO0XKCCTBCHHBIMU, Hay4YHbIMHU,
CIIpaBOYHBIMHU, NCAArOTHYCCKUMHA 1 HAYYHO-TIOIMYJIAPHBIMHA JOKYMCHTAMU
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e YY4ACTBYET B KOMIUICKTOBAHUU CIEIUAITM3UPOBAHHOTO (OHIA yuyeOHHMKAMU W3 YHCIA
BXOJSIIUX B (penepanbHbIid MepedeHb YUEeOHHMKOB, JOMYIICHHBIX K WCIIONB30BaHUIO TIPU
pealM3aliiid  HUMEIONIUX TOCYJApCTBEHHYIO aKKPEIUTAIMIO O00pa30BaTEIbHBIX MPOrpaMMm
Ha4aJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, cpeaHero oomero oOpa3oBaHUsA, W Y4eOHBIMHU
MOCOOMSMH, JTOMYIICHHBIMUA K MCTIOJIB30BAHUIO MIPH pealn3aliil yKa3aHHBIX 00pa30oBaTElbHBIX
pOTpaMM;

e AKKYMYyIIMpyeT (OHJIl JOKYMEHTOB, CO3/IaBaeMbIX B 0O0pa30BaTEIbHOW OpraHHU3AINH
(myOnukanuii 1 paboT MeaaroroB oOpa3oBaTeIbLHON OpPraHM3alldy, JIYYIIUX HAyYHBIX PaboT H
pedeparoB yyammxcs 1 Jip.);

e OCYIIECTBIISICT Pa3MeIIeHHE, OPTaHU3AIMIO U COXPAHHOCTh JOKYMECHTOB;

e OPTraHU3yeT U BEJET CIIPABOYHO-OMOIMOrpaduueckuil anmapar: Karajaoru (aagpaBUTHBIH,
CHUCTEMATHUYECKHI), KapTOTeKH (CHCTEMaTHYECKYK) KapTOTEKy CTaTed, TeMaTHYeCKue
KapTOTEKH ), JJIEKTPOHHBIN KaTaJor, 6a3bl JAaHHBIX IO MPOQIITI0 00pa30BaTEIBLHON OPTaHU3AIIHH.

2.3.2. OcymecTBisieT muddepeHnpoBaHHOe OnOIMOTEYHO-UH(POPMAITIOHHOE
oOciry>)xuBaHue 00y4JaroMXCs:

e IIPEIOCTABIISICT HH(POPMAIIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEISX;

e OpraHu3yer oOydeHHEe HaBbIKAM HE3aBHCUMOTO OWOIMOTEYHOTO IOJIb30BATENsl U
norpeburens uHGOpMaIUU, COAEHCTBYET MHTErPAllUU KOMIUIEKCA 3HAHUM, YMEHUN U HABBIKOB
paboThI ¢ KHUTON 1 HH(pOPMALIHEH;

e OKa3bIBaeT MHGOPMAITMOHHYIO MOJIEPKKY B PELICHUH 3a/1a4, BOSHUKAIOIINX B MpPOIECcCe
y4aeOHOM, caM000pa30BaTEIbLHOM U IOCYTOBOM JIESITEIILHOCTH 00YYaIOIUXCS;

e OpPraHM3yeT MacCOBBIE MEPOIPUATUS, OPUEHTUPOBAHHBIE HA pa3BUTHE OOIICH W
YUTATENbCKON KYJIbTYpBI THYHOCTH;

e COJICHCTBYET MeJarornyeckuM pabOTHUKAM B OpraHHU3ali 00pa30BaTeIbLHOrO Mpoliecca
U JI0CyTa 00yJaroIuXCs.

2.3.3. OcyuecTBisieT muddepeHInpoBaHHOE OnOIMOTEYHO-UH(POPMAITHOHHOE
00CITy’)KNBaHHE MEarOrMUECKUX PaOOTHUKOB!

e BBIIBIISICT MH(OPMAIMOHHBIE TOTPEOHOCTH M YJIOBIETBOPSIET 3alpoChl, CBA3aHHBIE C
00y4eHHeM, BOCITUTAHUEM OOYUaIOIIIXCS;

e COZICHCTBYET npogeccuoHaIbHON KOMITETeHIINN T1€/1aroros., MOBBIIIIEHUIO
KBaJTM(UKAINH, TIPOBEICHHUIO aTTECTAIlHH;

e OCYLIECTBIISIET TeKyllee HHGOpMUpOBaHHE (AHM UHPOPMALUHU, O0030pBl HOBBIX
MOCTYIUIEHUH U MyOJIMKaIHii);

e CIIOCOOCTBYET IMPOBEACHUIO 3aHATHH MO (POpMUPOBAHHIO MH(OPMAIIMOHHON KYJIbTYpPbI
oOyJaromuxcsi, sBIseTCsT 0a30d JUIs TPOBENCHHS TPAKTHUYECKUX 3aHATHH 10 padore ¢
UH(POPMALIMOHHBIMU PECYPCAMHU.

2.3.4. OcymecTBisieT nuddepeHirpoBaHHoOe OMOIMOTEYHO-UH(POPMAITUOHHOE
oOcIty’)KuBaHUE poJuTesel (3aKOHHbBIX IpeACTaBUTeNeH ) 00yyaromuxcsi:

e YJIOBJIETBOPSIET 3alpoChl MOJIb30BaTENe U MH(MOPMHUPYET O HOBBIX IOCTYIJICHUSX B
610IMOTEKY;
e KOHCYJIBTHPYET IO BONpPOCAM OpraHU3allUd CEMEWHOTO UTEHHUS, 3HAKOMUT C
uH(popMaIiel o BOCIIUTAHUIO JIETEH;
e KOHCYJIBTHPYET TI0 BOIIPOCAM yUEOHBIX W3IaHUH JJIsT 00 yJarOIIMXCS.
3. Opranuszanus JesiTeJbHOCTH OHOJINOTEKH

3.1. OOmiee pPyKOBOJACTBO MAESTEIBLHOCTHIO OMOIMOTEKH OCYHIECTBIISET PYKOBOJIUTEIND
00pa30BaTeNbHON OpraHU3aINH.

3.2. HemnocpencTtBeHHOE  pPYKOBOJCTBO  OHOIMOTEKONW  OCYLIECTBIISET 3a8e0yioujuti
bubuomexot, KOTOPBHIA Ha3HAYAETCS PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aIiH.

3.3. 3aBenyronuii OMOTMOTEKON HECET OTBETCTBEHHOCTH B MpeJenax CBOSH KOMIETEHITUN
3a OpraHu3allrio U PEe3yIbTaThl IEATEIbHOCTH OUOITHOTEKH.



3.4. 3amenyromuii OuOMMOTEKOM paspabaThiBaeT W MPEACTABISET PYKOBOIUTEIIO
00pa3oBaTeNbHON OPraHU3alMY Ha YTBEPXKICHUE CIIEAYIOMNE JOKYMEHTHI:

e noJ0dCEHUEe 0 DubIUOMEKe, NPABUILA NOb308AHUS OUOTUOMEKOLL,
* NJIAHOBO-0OMYEMHYIO OOKYMEHMAYUIO.
3.5. B cocraB OMOJIUOTEKU BXOIUT.

e omoen yueOHUKo8;

e omoen UHGOpMAYUOHHO-OUDIUOSPAPUUECKOU pabombl;

e YoHO U cneyuanrusUpOBAHHLIU 341 PAOOMbBL C  MYIbMUMEOUUHbIMU U CemeGblMU
O0OKyMeHmamu,

e Meduamexa.

3.6. bubnuoredHo-uHPOPMAIIMOHHOE O0CTY)KHBAaHUE OCYIIECTBIISICTCS B COOTBETCTBUU C
1aHaMu paboThl OMOIMOTEKH M PEKUMOM PabOThl 00pa30BaTEIILHOM OpPraHU3aIUH.

3.7. bubnuoteka BHpaBe NPEAOCTABIATH IUIATHBIE OHOIMOTEYHO-WH(POPMALMOHHbIE
YCIIYTH, Iepe4YeHb KOTOPBIX ONPEACIIIETCS yCTaBOM 00pa30BaTeIbHON OPraHU3aIUH.

3.8. Pexxum paboThl OMOIMOTEKH OIMpPEeIseTCs 3aBeIyIONUM ONUOIHMOTEKON ¢ YIeTOM
pexuMa paboThl 00pa3zoBaTeNbHON opraHm3auuu. OIWH pa3 B MeECSII IPEIyCMaTPpUBACTCS
CaHUTAPHBIH JICHb, B KOTOPBIA 00CITY’)KUBaHUE TT0JIb30BATEIICH HE TPOM3BOIUTCS.

4. Y4eT noCTyIUICeHUS U BbIOBITHS IOKYMEHTOB OM0/1M0Te4YHOr0 GoHaa
4.1. IlpueM 1OKyMEHTOB B (POH]] OMOITMOTEKH BKIIFOUYACT CIICAYIONINE ONICPAIIHH:

e CBEpKa IIOCTYIUIEHMH C TIEpBUYHBIM YYETHBIM JOKYMEHTOM (HakjajgHas, axT),
BKJTIOYAOIIIIM CITUCOK MOCTYMUBIINX JOKYMEHTOB;

e COCTAaBJICHHME  MEPBUYHOIO  Y4YETHOrO  JOKyYMEHTa JJs  [OCTyIUIeHHH  0e3
CONPOBOJUTENBHON TOKYMEHTALINH;

e PErucTpalusi MOCTYNUBIIMX JOKYMEHTOB B PEruCTpax CYMMAapHOIro, IpYIIOBOIO M
uaauBuayansHoro  yaera (TOCT  7.0.93-2015 «bubOmuoteunsiii  ¢ona.  TexHomorus
bopMHUpOBaHUAY).

4.2. Tlpu TMONOJMHEHUH OCHOBHOTO OHOMMOTEYHOro (OHAA HEOOXOIUMO COOJI0AThH
tpeboBanus denepanbHoro 3akoHa ot 25.07.2002  No  114-®3 «O npoTHBOAEHCTBUM
OKCTPEMHUCTCKON JesTeTHbHOCTH». JIOKYMEHTBI, BKJIIOYEHHBIE B IE€PEYCHb HKCTPEMHUCTCKHX
MaTepHaloB, IpuoOpeTaTh 3anpeleHo, IpU BhISBICHUN UX B OHJE — U3bIMATh U3 JJOCTYIA.

4.3. Yyet u 06paboTka TOKyMEHTOB OMOIHMOTEUHOTO (POHIA.

43.1. VYyer u 00paboTKa JOKYMEHTOB OCHOBHOrO (hOHJa  OCYILIECTBISAETCS
MHAMBUAYaAJIbHBIM criocoOoM. CBelleHUs O MOCTYNMBIIMX INEYAaTHBIX JOKYMEHTaX BHOCATCS B
«KHHTry cCyMMapHOTro ydera TOKyMEHTOB OCHOBHOTO (DOH/a».

[TocTynmuBImIMM JOKyMEHTaM MPHUCBAaUBAIOT WHIWBHYaJIbHBIM PETHCTPALMOHHBIM HOMED
(MVHBEHTapHBIH HOMEpP WJIM WHOW 3HAaK, MPUHATHI B KauyecTBE PErHCTPALMOHHOTO HOMeEpa,
CUCTEMHBIN HOMEp ISl SJIEKTPOHHBIX JJOKYMEHTOB) U IIHU(P XpaHEHUS.

Perucrpanmonnsie HoMepa M IU(PHI OTMEYAIOT B PETMCTpax HMHAMBHIYaIbHOTO y4eTa
JIOKYMEHTOB — MHBEHTapHON KHUTE, KapTOTEKe PErucTpaluu raszeT, >KypHaJoB, yUeTHOU Oaze
JTAaHHBIX.

Bce sk3eMIuisipel NMPUHATBHIX M3JaHUN MITeMOentorTea. llltemnens ¢ HauMEHOBaHHEM
o0pa3oBaTeNbHON OpraHM3aliy JIOJDKEH OBITh MPSAMOYTONbHONW (OpMBI, pa3sMepoM He
Ooubiie uem 1,5%4 cM.

[Itemnens craBUTCA HA 0OOOPOTE TUTYABHOTO JUCTA (MIPU OTCYTCTBUU TUTYJIBHOTO JTUCTA
— Ha TIEpPBOM CTpaHUIIE TEKCTa TOJ 3arjiaBueM), Ha 17-W CTpaHHIE IMOJ] TEKCTOM B JICBOM
HIOKHEM YIIIy U Ha 000pOTe KaXJIOro MpriiokeHus. Ha Opomropax u KypHalax IITEMIIETb
CTaBUTCS TOJIBKO Ha 00OJIOKKE WJIM HA TEPBOM CTPAHUIIE TEKCTA.
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CoctaB ocHoBHOro (oHma ¢ukcupyercs B KapTOYHOM an(aBUTHOM Karajore, B
AJICKTPOHHOM 0a3e TaHHBIX OUOIMOTEKH.

4.3.2. Yuer u obpaboTka cnenuanusupoBaHHoro (ouma. Crnenuamu3upoBaHHBIN (QOHIT
YUYUTBIBACTCS U XPAHUTCS OTIEILHO OT OCHOBHOTO OMOIMOTEYHOrO (hOH/IA.

VY4er JOKYMEHTOB CIIEIUATU3UPOBAHHOTO (POHJA, KAK MHOTO3K3EMIUISIPHON JTUTEPaTypHl,
OCYIIECTBIISIETCS] TPYIIIOBBIM CIIOCOOOM U OTpaxkaeTcsi B «KHHUre cymMmmapHOTo y4yeTta yueOHOTo
(doHIa» U B KAPTOTEKE PETUCTPAIIIOHHBIX KAPTOUEK.

Ha xaxnoe HauMeHOBaHHE JOKYMEHTOB CIIELUAIM3UPOBAHHOTO (OHIA 3aBOJUTCS
OT/IeNbHAsl ydeTHas Kaprouka. Kaprouku ¢ OuOmmorpadudecKuM ONUCAHWEM W3JIaHUN
y4eOHUKOB PAcCTaBISIOTCA B YYETHYIO KapTOTEKy IO KilaccaM, a BHYTPU KIJIACCOB — IO
andaButy GaMuIHii aBTOPOB WM 3ariaBuil. 7T KOHTPOJISE 32 COXPAHHOCTHIO YYETHBIX
KapTOUYEK OHU PETUCTPUPYIOTCs B «OKypHase perucrpaiuu yueTHbIX KapTOUeK yUCOHUKOB.

Texuuueckas 00pabOTKa TOKYMEHTOB IPEAYCMAaTPUBACT CIEAYIOUINE OTEPAIUH:

e IPOCTABJICHUE HA KAXKIOM JOKYMEHTE IITeMIenas OHONMOTEKM B COOTBETCTBHUH C
yHKTOM 4.3.1 HacTOSIIETrO MOJIOKEHNUS;

e YCTQHOBJICHUE CPEJCTB 3aIIUTHl OT YTpaThl (MArHUTHBINA JATYUK, PAJUO-YHIl, HHOW BUJ
MapKUPOBKH);

e U3TOTOBJICHUE W TPUKpPEIUICHHE K JIOKYMEHTY nacrnopra yyeOnuka. [lacropr yueOHuka
NPUKJICHBAETCS HA IOCIEIHEH cTpaHuIle yueOHNKA. 3alOIHACTCS TIPU BhIJaue YUTATEIIO.

VYuer cnenuanu3upoBaHHOTO (OHAA TPEAyCMaTpUBAaeT OTPaKEHHE €ro CcocraBa B
CIpaBOYHO-OMOMMOTrpadguueckoM amnmapare OMOTMOTEKH, B TOM YHCJIE B JJEKTPOHHOU 0aze
JTAHHBIX.

4.4. BeiObITHE TOKYMEHTOB OMOIMOTEYHOTO (HOHIA.

4.4.1. llpuumHbl, TO KOTOPBHIM JOKYMEHT MOXeET OBITh BBIBEJEH U3 COCTaBa
oubmmoreyHoro (oHma, BKIOYAIOT B TOM YHUCIE BETXOCTh, NE(PEKTHOCTH, YCTApPEIOCTh II0
cofiepkaHuio, yrpary. MckimodeHue MOKyMeHTa M3 OuOmmoTeyHOro (OHAa MPOBOJUTCS Ha
OCHOBaHUU aHaJln3a cocTaBa OMOIMOTEYHOrO (POHAA U PE3YIBTATOB €r0 IPOBEPKHU.

4.4.2. Tlog BETXOCTBIO JOKYMEHTA MOHHUMAOT PE3YJIbTAaT €CTECTBEHHOIO CTapeHUs WIIU
($u3NYECKOro U3HOCA JOKYMEHTA.

4.4.3. Ilon negeKTHOCTbIO JOKYMEHTa IOHMUMAIOT YaCTHYHYIO WU IMOJHYIO YTpaTy
AKCIUTYaTaIl[MOHHBIX KaYeCTB JIOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3ICHCTBUSI.

4.4.4. Tlox ycTapenocTbio MO COAEPKAHUIO TIOHUMAIOT MOTEPIO AKTYalbHOCTH TEMAaTHKH,
MOJITBEPKIAEMYIO OTCYTCTBHEM cmpoca  4MTaresew, HEBOCTPEOOBAHHOCTHIO B
NepepacnpeesIeHnU U pealn3aliim.

4.4.5. Tlon yTtpatoii MOKyMEHTa MOHUMAIOT €ro OTCYTCTBHME B (PoHIEe OMOIMOTEKH TIO
OpUYMHAM TIOT€PH, XUIICHUS, OCACTBHA CTUXUITHOTO, TEXHOT€HHOTO (B TOM 4YHCIe
XaKEepPCKOM aTakl 1 HEBOCCTAHOBUMOTO COO0s AJIEKTPOHHOTO OOOPYIOBAaHMSI) WU COIHMAIBHOTO
XapakTepa, o HeYCTaHOBICHHOW MTPHYKHE.

4.4.6. Tlporecc MCKIIOUEHUS TOKYMEHTOB U3 (oHIa OMOTMOTEKH OCYIIECTBISIETCS B
cooTBeTcTBUU ¢ [lopsiikoM ydera MOKYMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEUHOTO (hOoHA,
YTBEPKICHHBIM ITpukazoM MunkynbTypsl Poccnn ot 08.10.2012 Ne 1077.

4.47. BopiObiTHE JOKYMEHTOB OHOMMOTEYHOrO (POHIAa TPOU3BOIAUTCS B pe3yibTaTe X
CTIFICaHUsI KOMUCCHEH, CO3JTaHHON PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHu3alny.

4.4.8. YTwiuzanusi CIUCAaHHBIX JOKYMEHTOB OHOIMOTeYyHOro (oHAa MPOU3BOJIUTCS B
COOTBETCTBUU C 3aKOHOJaTeIbCTBOM Poccuiickoi denepanni.

5. IIpoBepka 10KYMeHTOB O0H0OJIMOTEYHOr0 (POHIA
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5.1. IlnanoBas mpoBepka JOKYMEHTOB OuOIMOTeYHOrOo (OHOA TPOBOAMTCS C
MEePUOIUYHOCTRIO OJMH pPa3 B TATh JET, CBepka OuOnmoreuHoro ¢oHma ¢ ¢eaepaabHbBIM
CIHCKOM JKCTPEMHUCTCKHX MAaTEPHaJIOB MPOBOAMUTCS C MEPUOAUYHOCTHIO OJUH pa3 B TPU MeCSIa
Ha OCHOBaHMHM rpaduka MPOBEPKHU, YTBEPKICHHOTO 3aBEAYIONIMM OHOIHOTEKOH.

5.2. BHemnaHoBas TpOBEpKa JOKYMEHTOB OWOIMOTEYHOTO (OHIA MPOU3BOIUTCS B
00513aTEIILHOM TTOPSIJIKE:

e TIpY BBISIBJICHUU (PAKTOB XHILIECHHUS, 3710yNOTPEOICHNS WK TIOPYU JOKYMEHTOB;

e B Cllydyac CTHXUHHOTO O€ICTBHsA, TMOXapa WIH JPYrUX YpPE3BBIUANHBIX CHUTYaIlHd,
BbBI3BAHHBIX 3KCTPCMAJIbHBIMHA YCIIOBUSIMHU,

e TIPU PEOPTaHU3AINH WM JIMKBUIAIMH 00pa30BaTEIIbHOM OpraHU3aIlUH.

5.3. Ilo uroram MpOBEpPKH 3aBEAYIOIIMIA OMOIMOTEKOW COCTaBISIET aKT, MOJAMMCHIBACT U
XpaHUT ero B OMOIMOTEKE B TEUCHHE CPOKA, YCTAHOBICHHOTO HOMEHKIJIATYpou Aein. Eciu kakue-
TO AOKYMCHTBI OTCYTCTBYIOT IIO HGYCTaHOBJIeHHOfI IMPpUYUHC, TO K aKTY MNPUKIAABIBACTCA HUX
CIIHCOK, B KOTOPOM (DUKCHUPYIOTCSI CBEICHUSI O KOJIMYECTBE JIOKYyMEHTOB OMOIMoTedHoro (onma
B HaJIMYUW U KOJHUYCCTBEC OTCYTCTBYIOUIUMX JOKYMCHTOB, B TOM YHUCJIIC IIO HCYCTaHOBHCHHOﬁ
npuyrHe. B akTe Takke yka3plBaeTCsl HOMEp M JaTa aKTa MpeIblIyieid TPOBEPKH.

5.4. Bo BpeMsi TIPOBEPKH JOKYMEHTOB OMOIHOTEYHOTO (POHIA PAOOTHUKU OTCIICKUBAIOT
HAJIUYUE OSKCTPEMHUCTCKMX MAaTepHalIOB, KOTOpble BXOIAT B (eaepaibHbIi  CIHCOK,
onyosukoBaHHbIN MuHioctom Poccuu Ha cBoeM caiire.

Ecnu 3aBemyrommii  OuONMMOTEKON HaieT ASKCTPEMUCTCKHUI Marepual, TO TOJIKEH
OTPAaHUYUTH K HEMY JIOCTYII CO CTOPOHBI MOJIB30BaTEIIECH.

5.5. Ilpu BBISIBIEHHWH B Tpollecce MPOBepKH (OHIA OTCYTCTBYIOMIMX IOKYMEHTOB H
HEBO3MOKHOCTH YCTAHOBJIGHUSI BUHOBHBIX JIHUI] YOBITKM 110 HEAOCTayaM CIMCHIBAIOTCS B
COOTBETCTBUHU C JCHCTBYIOIIKUM 3aKOHOIATEIHCTBOM.
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